Solano Diversified Services, Inc.

Position Description

	Title:


Production Crew Supervisor

	Reports To:  
Program manager
	Status:  Non-exempt


Primary Purpose:
Person will be responsible for unloading boxes of empty plastic bottles from trailers onto conveyor belt. Person will be supervising and training 5 workers on all aspects of the job including safety. They will also be responsible for completing various janitorial tasks as requested.  

Qualifications:

Education:
High school diploma or equivalent.  Associate degree with emphasis in Special Education, Rehabilitation, or closely related field preferred. Experience over one year may be substituted on a year for year basis for required education/credential.

Experience:
One year working with adults with developmental disabilities, to include behavior management.  Demonstrated ability to lift up to 50 lbs.  Proven ability to physically  restrain / transfer / lift adults.
License:
Vehicle in safe working condition.  Valid California driver's license with an acceptable driving record, and proof of insurance.

Dimensions
	%Time
	ED
	Freq.
	*** Essential duties

	70
	***
	D
	Supervise and train supported employees in employment, critical living skills and appropriate behavior.  Participate in assessment and IHC development.



	30
	***
	D
	Ability to work “all” crew positions on both lines, including setting up tracks, breaking trucks down and change overs


	
	
	
	Training new employees to work on the lines and how to coordinate breaks for employees when lines decide to run thru breaks and lunches.   Filling in on line when employees are on break.

	
	
	
	Correctly fill out tracking forms:  a.  hours worked on each lines

b.  products run on each line.

	
	
	
	Complete time sheets daily.

	
	
	
	Communicate with other crew managers and on-site manager regarding schedule changes and client concerns.

	
	
	
	Establish a professional, friendly work rapport with Clorox staff.

	
	
	
	Remain on site with employees at all times.  At no time should a crew manager leave employees longer than is reasonable t use the restroom.

	
	
	
	Always keep lines running, crew managers must clear jams and lead change overs to ensure smooth production change.

	
	
	
	Glue box must be check every ½ hour

	
	
	
	Coordinate the ordering of trucks for dock doors to run empty ware.

	
	
	
	Safety is number one.  In order for our contract with Clorox to progress we must adhere strictly with all safety rules in emptyware.

	
	
	O
	Other related duties as assigned.



	
	
	O
	Continuous quality improvement.



	

	
	


Acknowledgment:

· I acknowledge and understand the above essential job functions.

Print Name










Date

Signature










Signature (Immediate Supervisor)
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