Solano Diversified Services

Position Description


Solano Diversified Services, Inc.

Position Description

Title:

Risk Manager
	Reports To:  President/CEO

                         
	Status:  Exempt


description:


Working for a dynamic, non-profit business in Vallejo which provides training and employment to adults with disabilities. Responsible for implementing the company’s Risk Management Plan, monitor quality control at job sites, and participate in recruitment of staff.  Must be an action-oriented person with excellent written and oral communication skills, the ability to use good judgment in decision-making and strong interpersonal skills.  Must also be highly organized and have good time-management skills.  
Qualifications:

Education & Experience

Bachelors Degree and HR and Supervisory Experience required
Other
Knowledge of employment laws, Workers Compensation, Safety/Cal-Osha Regulations and Quality Control.  
Dimensions:
	%Time
	ED
	Freq.
	*** Essential duties

	55%
	***
	D
	Monitors the day to day operations of all SDS Programs.

	15%
	***
	OG
	Participate in the recruitment process 

	10%
	***
	OG
	Maintains good public relations.

	2%
	***
	OG
	Keeps up to date on all labor, Cal-Osha, and Workers Compensation Regulations

	5%
	***
	OG
	Ensures staff conform to organizational policies and procedures and government regulations and reports any issues which may result in disciplinary actions.

	1%
	***
	OG
	Monitors all vehicles and equipment maintenance schedules 

	1%
	***
	OG
	Monitors inventory control

	3%
	***
	OG
	Chairs Safety Committee and participates in other meetings as appropriate

	1%
	***
	OG
	Develop employee safety incentive plan

	2%
	***
	OG
	Generates monthly agency performance reports (e.g., quality control, program goals being met, staffing issues) and identifies any problem areas which need corrective action.

	5%
	**
	OG 
	All other duties as appropriate and as assigned by CEO.
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