Solano Diversified Services

SDS Employment

Job Description

POSITION:
Job Coach

DESCRIPTION:
Responsible for on the job and critical skill training which will accomplish the goals and objectives of the supported employee’s Individual Habilitation Component (IHC) in a supported employment program for adults with developmental and/or psychiatric disabilities.

RESPONSIBLE TO:
Program Manager

QUALIFICATIONS:
Education

Associate Degree in Special Education, closely related field, or specific vocational area. Experience over one year may be substituted on a year for year basis for required education/credential.

Experience

Minimum one year paid experience providing services to persons with developmental disabilities or experience in a specific vocational area.  Behavior Management experience.

RESPONSIBILITIES:

1. Training and supervision of supported employees in supported employment placements and critical living skills.

2. Participate in assessment and IHC development.
3. Responsible for the orientation of new supported employee at specific job sites.
4. Responsible for providing one to one task analysis and task training to supported employees.
5. Maintain ongoing data collection with regards to the IHC Objectives, time studies, and supported employee time sheets.
6. Responsible for completing all required documentation and reports per agency procedures.
7. Responsible for maintaining professional relationship with referral sources, employers, parents, residential service providers, and appropriate others.
8. Participate in staff meetings.
9. Participate in in-service trainings.
10. Possess valid driver’s license, proof of insurance, ongoing good driving record and a vehicle in safe working condition.
11. Perform other duties, as appropriate and as assigned by Employment Coordinator.
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