Solano Diversified Services, Inc.

Position Description

	Title:


Job Developer

	Reports To:  
Program Manager
	Status:  Exempt


Primary Purpose:
Develops jobs in the community for agency.  Provides instruction to participants in job seeking skills.

Qualifications:

Education:
Associate Degree in  related area  with specialized education/training at an advanced level.  

Experience:
One year prior employment interviewing/placement and/or out-placement counseling required.  One year prior successful employment agency experience is desirable.

License:
Vehicle in safe working condition.  Valid California driver's license with an acceptable driving record, and proof of insurance.

Dimensions

	%Time
	ED
	Freq.
	*** Essential duties

	35
	***
	D
	Developing client job seeking skills.



	25
	***
	D
	Coordinating job club activities.



	20
	
	W
	Client job placement.



	15
	
	W
	Client job placement follow-up.



	5
	
	AS
	Job coaching.



	
	
	
	Other related duties as assigned.
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